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SECTION 01100 - SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. Section Includes: 
 

1. Project information. 
2. Work covered by Contract Documents. 
3. Access to site. 
4. Work restrictions. 
5. Specification and drawing conventions. 
6. Miscellaneous provisions. 

 
 B. Related Requirements: 

 
1.2 

  
PROJECT INFORMATION 

 A. Project Identification: Parking Lot EE Resurfacing, H17-N120-MJ 

 B. Owner:  Coastal Carolina University 
  1. Owner's Representative:  Eddie Richardson, 843-349-5043, wrichar1@coastal.edu 
 C. Engineer:  Robert Castles, PE, Castles Engineering, Three Corporate Centre, 2024 Corporate 

Centre Drive, Suite 102, Myrtle Beach, SC 29577 
rlcastles@castlesengineering.com. 

      Ph: 843-448-0910 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 
 

A. The Work of Project is defined by the Contract Documents and consists of the following: 
Project involves reclamation and paving of Township Circle, parking lot EE and adjacent 
parking spaces on the campus of Coastal Carolina University.  The project includes 
approximately 11,035 sq. yards of asphalt reclamation.   Contractor shall begin work Tuesday, 
May 12, 2020 following Spring Semester graduation which is May 8th and 9th. Contractor shall 
have 30 calendar days as noted on the SE-330 Bid Form to complete the project.  

 
B. Type of Contract. 

 
1. Project will be constructed under a single prime contract. 

mailto:wrichar1@coastal.edu
mailto:rlcastles@castlesengineering.com.
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1.4 ACCESS TO SITE 
 

A. General: Contractor shall have full use of Project site for construction operations during 
construction period. Contractor's use of Project site is limited only by Owner's right to perform 
work or to retain other contractors on portions of Project. 

 

1.5 WORK RESTRICTIONS 
 

A. Work Restrictions, General:  Comply with restrictions on construction operations. 
 

1. Comply with limitations on use of public streets and with other requirements of 
authorities having jurisdiction. 

 
2. Contractor shall obtain a City of Conway business license. 

 
3. Contractor shall coordinate work schedule and traffic control with the CCU Department 

of Public Safety throughout the project. 
 

4. Contractor shall coordinate work schedule and traffic control with City of Conway Fire 
Department throughout the project. 

 
B. Controlled Substances: Use of tobacco products and other controlled substances on campus are 

not permitted. 
 

1.6 SPECIFICATION AND DRAWING CONVENTIONS 
 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

 
1. Imperative mood and streamlined language are generally used in the Specifications. The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

 
B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 

of all Sections in the Specifications. 
 

C. Drawing Coordination: Requirements for materials and products identified on Drawings are 
described in detail in the Specifications. One or more of the following are used on Drawings to 
identify materials and products: 

 
1. Terminology: Materials and products are identified by the typical generic terms used in 

the individual Specifications Sections. 
2. Abbreviations: Materials and products are identified by abbreviations published as part of 

the U.S. National CAD Standard and scheduled on Drawings. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01100 
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SECTION 01260 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. This Section specifies administrative and procedural requirements for handling and processing 
Contract modifications. 

 

1.2 MINOR CHANGES IN THE WORK 
 

A. Architect will issue supplemental instructions authorizing Minor Changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on "Engineer's Supplemental 
Instructions." 

 

1.3 PROPOSAL REQUESTS 
 

A. Owner-Initiated Proposal Requests: Engineer will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

 
1. Proposal Requests issued by Engineer are for information only. Do not consider them 

instructions either to stop work in progress or to execute the proposed change. 
2. Within time specified in Proposal Request after receipt of Proposal Request, submit a 

quotation estimating cost adjustments to the Contract Sum and the Contract Time 
necessary to execute the change. 

 
a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. 
b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 
c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's Construction Schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship. Use available total float before requesting an 
extension of the Contract Time. 

 
B. Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications to the 

Contract, Contractor may propose changes by submitting a request for a change to Engineer. 
 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work. Provide a complete description of the proposed change. Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 
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4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's Construction Schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship. Use available total float before requesting an extension of the 
Contract Time. 

 
C. Proposal Request Form:  Use Contractor Proposal Requests form. 

 

1.4 CHANGE ORDER PROCEDURES 
 

A. On Owner's approval of a Proposal Request, Engineer will issue a Change Order for signatures 
of Owner and Contractor on SE-380 Construction Change Order. 

 

1.5 CONSTRUCTION CHANGE DIRECTIVE 
 

A. Construction Change Directive: Engineer may issue a Construction Change Directive using AIA 
Document G714. Construction Change Directive instructs Contractor to proceed with a change 
in the Work, for subsequent inclusion in a Change Order. 

 
1. Construction Change Directive contains a complete description of change in the Work. It 

also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

 
B. Documentation: Maintain detailed records on a time and material basis of work required by the 

Construction Change Directive. 
 

1. After completion of change, submit an itemized account and supporting data necessary to 
substantiate cost and time adjustments to the Contract. 

 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01260 
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SECTION 01290 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. This Section specifies administrative and procedural requirements necessary to prepare and 
process Applications for Payment. 

 

1.2 APPLICATIONS FOR PAYMENT 
 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Owner and paid for by Owner. 

 
1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements. 
 

B. Payment Application Times: The date for each progress payment is indicated in the Agreement 
between Owner and Contractor. The period of construction Work covered by each Application 
for Payment is the period indicated in the Agreement. 

 
C. Payment Application Times: Progress payments shall be submitted to Owner by the 15th of the 

month. The period covered by each Application for Payment is one month, ending on the last 
day of the month. 

 
D. Payment Application Forms: Use AIA Document G702 and AIA Document G703 Continuation 

Sheets as form for Applications for Payment. 
 

E. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Owner will return incomplete 
applications without action. 
1. Include amounts of Change Orders and Construction Change Directives issued before last 

day of construction period covered by application. 
 

F. Transmittal: Submit [2] two signed and notarized original copies of each Application for 
Payment to Owner by a method ensuring receipt within 24 hours. One copy shall include 
waivers of lien and similar attachments if required. 

 
1. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 
 

G. Initial Application for Payment: Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

 
1. List of subcontractors. 
2. Schedule of Values. 
3. Copies of authorizations and licenses from authorities having jurisdiction for  

performance of the Work. 
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4. Initial progress report. 
5. Certificates of insurance and insurance policies. 

 
H. Application for Payment at Substantial Completion: After issuing the Certificate of Substantial 

Completion, submit an Application for Payment showing 100 percent completion for portion of 
the Work claimed as substantially complete. 

 
1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 
2. This application shall reflect Certificates of Partial Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work. 
 

I. Final Payment Application: Submit final Application for Payment with releases and supporting 
documentation not previously submitted and accepted, including, but not limited, to the 
following: 

 
1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final, liquidated damages settlement statement. 

 

END OF SECTION 01290 
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SECTION 01310 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. This Section includes administrative provisions for coordinating construction operations on 
Project including, but not limited to, the following: 

 
1. Coordination Drawings. 
2. Project meetings. 
3. Requests for Interpretation (RFIs). 

 

1.2 DEFINITIONS 
 

A. RFI: Request from Contractor seeking interpretation or clarification of the Contract Documents. 
 

1.3 COORDINATION 
 

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 
construction operations, included in different Sections that depend on each other for proper 
installation, connection, and operation. 

 
1. Schedule construction operations in sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components with other contractors to ensure 
maximum accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 
4. Where availability of space is limited, coordinate installation of different components to 

ensure maximum performance and accessibility for required maintenance, service, and 
repair of all components, including mechanical and electrical. 

 
B. Prepare memoranda for distribution to each party involved, outlining special procedures 

required for coordination. Include such items as required notices, reports, and list of attendees at 
meetings. 

 
1. Prepare similar memoranda for Owner and separate contractors if coordination of their 

Work is required. 
 

C. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities and activities of other contractors to avoid conflicts 
and to ensure orderly progress of the Work. Such administrative activities include, but are not 
limited to, the following: 
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1. Preparation of Contractor's Construction Schedule. 
2. Preparation of the Schedule of Values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Preinstallation conferences. 
7. Project closeout activities. 

 

1.4 SUBMITTALS 
 

A. Coordination Drawings: Prepare Coordination Drawings if limited space availability 
necessitates maximum utilization of space for efficient installation of different components or if 
coordination is required for installation of products and materials fabricated by separate entities. 

 
1. Content: Project-specific information, drawn accurately to scale. Do not base 

Coordination Drawings on reproductions of the Contract Documents or standard printed 
data.  Include the following information, as applicable: 

 
a. Indicate functional and spatial relationships of components of architectural, 

structural, civil, mechanical, and electrical systems. 
b. Indicate dimensions shown on the Contract Drawings and make specific note of 

dimensions that appear to be in conflict with submitted equipment and minimum 
clearance requirements. Provide alternate sketches to Architect for resolution of 
such conflicts. Minor dimension changes and difficult installations will not be 
considered changes to the Contract. 

 
2. Sheet Size:  At least 8-1/2 by 11 inches but no larger than 30 by 40 inches. 
3. Number of Copies: Submit three opaque copies of each submittal. Engineer will return 

one copy. 
4. Refer to individual Sections for Coordination Drawing requirements for Work in those 

Sections. 
 

1.5 PROJECT MEETINGS 
 

A. General: Schedule and conduct meetings and conferences at Project site, unless otherwise 
indicated. 

 
1. Attendees: Inform participants and others involved, and individuals whose presence is 

required, of date and time of each meeting. Notify Owner and Engineer of scheduled 
meeting dates and times. 

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 
3. Minutes: Record significant discussions and agreements achieved.  Distribute the meeting 

minutes to everyone concerned, including Owner and Engineer, within three days of the 
meeting. 

 
B. Preconstruction Conference: Schedule a preconstruction conference before starting construction, 

at a time convenient to Owner and Engineer. Hold the conference at Project site or another 
convenient location. Conduct the meeting to review responsibilities and personnel assignments. 
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1. Attendees: Authorized representatives of Owner, Engineer, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other concerned 
parties shall attend the conference. All participants at the conference shall be familiar 
with Project and authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the  
following: 

 
a. Tentative construction schedule. 
b. Critical work sequencing and long-lead items. 
c. Designation of key personnel and their duties. 
d. Procedures for processing field decisions and Change Orders. 
e. Procedures for RFIs. 
f. Procedures for testing and inspecting. 
g. Procedures for processing Applications for Payment. 
h. Distribution of the Contract Documents. 
i. Submittal procedures. 
j. Preparation of Record Documents. 
k. Use of the premises. 
l. Work restrictions. 
m. Construction waste management. 
n. Parking availability. 
o. Storage areas. 
p. Equipment deliveries and priorities. 
q. First aid. 
r. Security. 
s. Progress cleaning. 
t. Working hours. 

 
3. Minutes:  Engineer will record and distribute meeting minutes. 

 
C. Progress Meetings: Conduct progress meetings at biweekly intervals. Coordinate dates of 

meetings with preparation of payment requests. 
 

1. Attendees: In addition to representatives of Owner and Engineer, each contractor, 
subcontractor, supplier, and other entity concerned with current progress or involved in 
planning, coordination, or performance of future activities shall be represented at these 
meetings. All participants at the conference shall be familiar with Project and authorized 
to conclude matters relating to the Work. 

2. Agenda: Review and correct or approve minutes of previous progress meeting. Review 
other items of significance that could affect progress. Include topics for discussion as 
appropriate to status of Project. 

 
a. Contractor's Construction Schedule: Review progress since the last meeting. 

Determine whether each activity is on time, ahead of schedule, or behind schedule, 
in relation to Contractor's Construction Schedule. Determine how construction 
behind schedule will be expedited; secure commitments from parties involved to 
do so. Discuss whether schedule revisions are required to ensure that current and 
subsequent activities will be completed within the Contract Time. 

 
1) Review schedule for next period. 
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b. Review present and future needs of each entity present, including the following: 
1) Sequence of operations. 
2) Status of submittals. 
3) Deliveries. 
4) Access. 
5) Site utilization. 
6) Temporary facilities and controls. 
7) Work hours. 
8) Hazards and risks. 
9) Progress cleaning. 
10) Quality and work standards. 
11) Status of correction of deficient items. 
12) Field observations. 
13) RFIs. 
14) Status of proposal requests. 
15) Pending changes. 
16) Status of Change Orders. 
17) Pending claims and disputes. 
18) Documentation of information for payment requests. 

 
3. Minutes:  Engineer will record and distribute to Contractor the meeting minutes. 
4. Reporting: Distribute minutes of the meeting to each party present and to parties who 

should have been present. 
 

a. Schedule Updating: Revise Contractor's Construction Schedule after each progress 
meeting where revisions to the schedule have been made or recognized. Issue 
revised schedule concurrently with the report of each meeting. 

 

1.6 REQUESTS FOR INTERPRETATION (RFIs) 
 

A. Procedure: Immediately on discovery of the need for interpretation of the Contract Documents, 
and if not possible to request interpretation at Project meeting, prepare and submit an RFI in the 
form specified. 

 
1. RFIs shall originate with Contractor. RFIs submitted by entities other than Contractor 

will be returned with no response. 
2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 

work or work of subcontractors. 
 

B. Content of the RFI: Include a detailed, legible description of item needing  interpretation and  
the following: 

 
1. Project name. 
2. Date. 
3. Name of Contractor. 
4. Name of Engineer. 
5. RFI number, numbered sequentially. 
6. Specification Section number and title and related paragraphs, as appropriate. 
7. Drawing number and detail references, as appropriate. 
8. Field dimensions and conditions, as appropriate. 
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9. Contractor's suggested solution(s). If Contractor's solution(s) impact the Contract Time or 
the Contract Sum, Contractor shall state impact in the RFI. 

10. Contractor's signature. 
11. Attachments: Include drawings, descriptions, measurements, photos, Product Data, Shop 

Drawings, and other information necessary to fully describe items needing interpretation. 
 

C. Hard-Copy RFIs:  CSI Form 13.2A. 
 

1. Identify each page of attachments with the RFI number and sequential page number. 
 

D. Engineer’s Action: Engineer will review each RFI, determine action required, and return it. 
Allow seven (7) working days for Engineer's response for each RFI.  RFIs received after 1:00 
P.M. will be considered as received the following working day. 

 
1. The following RFIs will be returned without action: 

 
a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for coordination information already indicated in the Contract 

Documents. 
d. Requests for adjustments in the Contract Time or the Contract Sum. 
e. Requests for interpretation of Engineer's actions on submittals. 
f. Incomplete RFIs or RFIs with numerous errors. 

 
2. Engineer's action may include a request for additional information, in which case 

Engineer's time for response will start again. 
3. Engineer's action on RFIs that may result in a change to the Contract Time or the 

Contract Sum may be eligible for Contractor to submit Change Proposal according to 
Division 01 Section "Contract Modification Procedures." 

 
a. If Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Engineer in writing within (10) ten days of receipt of the 
RFI response. 

 
E. On receipt of Engineer's action, update the RFI log and immediately distribute the RFI response 

to affected parties. Review response and notify Engineer within seven (7) days if Contractor 
disagrees with response. 

 
F. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 

Submit log bi-weekly.  Use CSI Log Form 13.2B. Include the following: 
 

1. Project name. 
2. Name and address of Contractor. 
3. Name and address of Engineer. 
4. RFI number including RFIs that were dropped and not submitted. 
5. RFI description. 
6. Date the RFI was submitted. 
7. Date Engineer’s response was received. 
8. Identification of related Minor Change in the Work, Construction Change Directive, and 

Proposal Request, as appropriate. 
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9. Identification of related Field Order, Work Change Directive, and Proposal Request, as 
appropriate. 

 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01310 
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SECTION 01400 - QUALITY CONTROL 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements for quality assurance and quality 
control. 

 
B. Material testing and inspecting services are required to verify compliance with requirements 

specified or indicated. These services do not relieve Contractor of responsibility for compliance 
with the Contract Document requirements. 

 
1. Specified material tests, inspections, and related actions do not limit Contractor's other 

quality-assurance and -control procedures that facilitate compliance with the Contract 
Document requirements. 

2. Requirements for Contractor to provide quality-assurance and -control services required 
by Engineer, Owner, or authorities having jurisdiction are not limited by provisions of 
this Section. 

 

1.2 DEFINITIONS 
 

A. Quality-Assurance Services: Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and substantiate that proposed 
construction will comply with requirements. 

 
B. Quality-Control Services: Tests, inspections, procedures, and related actions during and after 

execution of the Work to evaluate that actual products incorporated into the Work and 
completed construction comply with requirements. Services do not include contract 
enforcement activities performed by Engineer. 

 
C. Preconstruction Testing: Tests and inspections performed specifically for Project before 

products and materials are incorporated into the Work, to verify performance or compliance 
with specified criteria. 

 
D. Field Quality-Control Testing: Tests and inspections that are performed on-site for installation 

of the Work and for completed Work. 
 

E. Testing Agency: An entity engaged to perform specific tests, inspections, or both. Testing 
laboratory shall mean the same as testing agency. 

 
F. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an 

employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 
including installation, application, and similar operations. 

 
1. Use of trade-specific terminology in referring to a trade or entity does not require that 

certain construction activities be performed by accredited or unionized individuals, or 
that requirements specified apply exclusively to specific trade(s). 
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G. Experienced: When used with an entity or individual, "experienced" means having successfully 
completed a minimum of [five] 5 previous projects similar in nature, size, and extent to this 
Project; being familiar with special requirements indicated; and having complied with 
requirements of authorities having jurisdiction. 

 

1.3 CONFLICTING REQUIREMENTS 
 

A. Referenced Standards: If compliance with two or more standards is specified and the standards 
establish different or conflicting requirements for minimum quantities or quality levels, comply 
with the most stringent requirement. Refer conflicting requirements that are different, but 
apparently equal, to Architect for a decision before proceeding. 

 
B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified shall be 

the minimum provided or performed. The actual installation may comply exactly with the 
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits. 
To comply with these requirements, indicated numeric values are minimum or maximum, as 
appropriate, for the context of requirements. Refer uncertainties to Engineer for a decision 
before proceeding. 

 

1.4 REPORTS AND DOCUMENTS 
 

A. Test and Inspection Reports: Prepare and submit certified written reports specified in other 
Sections.  Include the following: 

 
1. Date of issue. 
2. Project title and number. 
3. Name, address, and telephone number of testing agency. 
4. Dates and locations of samples and tests or inspections. 
5. Names of individuals making tests and inspections. 
6. Description of the Work and test and inspection method. 
7. Identification of product and Specification Section. 
8. Complete test or inspection data. 
9. Test and inspection results and an interpretation of test results. 
10. Record of temperature and weather conditions at time of sample taking and testing and 

inspecting. 
11. Comments or professional opinion on whether tested or inspected Work complies with 

the Contract Document requirements. 
12. Name and signature of laboratory inspector. 
13. Recommendations on retesting and reinspecting. 

 

1.5 QUALITY ASSURANCE 
 

A. General: Qualifications paragraphs in this article establish the minimum qualification levels 
required; individual Specification Sections specify additional requirements. 

 
B. Testing Agency Qualifications: An NRTL, an NVLAP, or an independent agency with the 

experience and capability to conduct testing and inspecting indicated,  as documented according 
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to ASTM E 329; and with additional qualifications specified in individual Sections; and, where 
required by authorities having jurisdiction, that is acceptable to authorities. 

 
1. NRTL:  A nationally recognized testing laboratory according to 29 CFR 1910.7. 
2. NVLAP: A testing agency accredited according to NIST's National Voluntary Laboratory 

Accreditation Program. 
 

1.6 QUALITY CONTROL 
 

A. Owner Responsibilities: Where quality-control services are indicated as Owner's responsibility, 
Owner will engage a qualified testing agency to perform these services. 

 
1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 

agencies engaged and a description of types of testing and inspecting they are engaged to 
perform. 

2. Costs for retesting and re-inspecting construction that replaces or is necessitated by work 
that failed to comply with the Contract Documents will be charged to Contractor. 

 
B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are 

Contractor's responsibility. Perform additional quality-control activities required to verify that 
the Work complies with requirements, whether specified or not. 

 
1. Where services are indicated as Contractor's responsibility, engage a qualified testing 

agency to perform these quality-control services. 
 

a. Contractor shall not employ same entity engaged by Owner, unless agreed to in 
writing by Owner. 

 
2. Notify testing agencies at least 24 hours in advance of time when Work that requires 

testing or inspecting will be performed. 
3. Where quality-control services are indicated as Contractor's responsibility, submit a 

certified written report, in duplicate, of each quality-control service. 
4. Testing and inspecting requested by Contractor and not required by the Contract 

Documents are Contractor's responsibility. 
5. Submit additional copies of each written report directly to authorities having jurisdiction, 

when they so direct. 
 

C. Retesting/Re-inspecting: Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and re-inspecting, for 
construction that replaced Work that failed to comply with the Contract Documents. 

 
D. Testing Agency Responsibilities: Cooperate with Engineer and Contractor in performance of 

duties.  Provide qualified personnel to perform required tests and inspections. 
 

1. Notify Engineer and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services. 

2. Determine the location from which test samples will be taken and in which in-situ tests 
are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested and 
inspected work complies with or deviates from requirements. 
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4. Submit a certified written report, in duplicate, of each test, inspection, and similar 
quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve 
or accept any portion of the Work. 

6. Do not perform any duties of Contractor. 
 

E. Associated Services: Cooperate with agencies performing required tests, inspections, and 
similar quality-control services, and provide reasonable auxiliary services as requested. Notify 
agency sufficiently in advance of operations to permit assignment of personnel. Provide the 
following: 

 
1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing and 

inspecting.  Assist agency in obtaining samples. 
4. Facilities for storage and field curing of test samples. 
5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 
7. Security and protection for samples and for testing and inspecting equipment at Project 

site. 
 

F. Coordination: Coordinate sequence of activities to accommodate required quality-assurance and 
-control services with a minimum of delay and to avoid necessity of removing and replacing 
construction to accommodate testing and inspecting. 

 
1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

 

1.7 MATERIAL TESTS AND INSPECTIONS 
 

A. Material Tests and Inspections: Owner will engage testing agency to conduct material tests and 
inspections required by authorities having jurisdiction as the responsibility of Owner and as 
follows: 

 
B. Material Tests and Inspections: Conducted by a qualified testing agency as required by 

authorities having jurisdiction, as indicated in individual Specification Sections, and as follows: 
1. Notifying Engineer and Contractor promptly of irregularities and deficiencies observed in 

the Work during performance of its services. 
2. Submitting a certified written report of each test and similar quality-control service to 

Engineer with copy to Contractor, Owner and to authorities having jurisdiction. 
3. Submitting a final report of material tests and inspections at Substantial Completion, 

which includes a list of unresolved deficiencies. 
4. Interpreting material tests and inspections and stating in each report whether tested and 

inspected work complies with or deviates from the Contract Documents. 
5. Retesting and re-inspecting corrected work. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 MATERIAL TEST AND INSPECTION LOG 
 

A. Test and Inspection Log:  Prepare a record of tests and inspections.  Include the following: 
 

1. Date test or inspection was conducted. 
2. Description of the Work tested or inspected. 
3. Date test or inspection results were transmitted to Architect. 
4. Identification of testing agency or special inspector conducting test or inspection. 

 

3.2 REPAIR AND PROTECTION 
 

A. General: On  completion  of  material  testing,  sample  taking,  and  similar  services,  repair 
damaged construction and restore substrates and finishes. 

 
1. Provide materials and comply with installation requirements specified in other 

Specification Sections or matching existing substrates and finishes.  Restore patched 
areas and extend restoration into adjoining areas with durable seams that are as invisible 
as possible. 

 
B. Protect construction exposed by or for quality-control service activities. 

 
C. Repair and protection are Contractor's responsibility, regardless of the assignment of 

responsibility for quality-control services. 
 

END OF SECTION 01400 
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SECTION 01770 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. This Section includes administrative and procedural requirements for contract closeout, 
including, but not limited to, the following: 

 
1. Inspection procedures. 
2. Warranties. 
3. Final cleaning. 

 
B. See Division 01 Section "Payment Procedures" for requirements for Applications for Payment 

for Substantial and Final Completion. 
 

C. See Division 01 Section "Project Record Documents" for submitting Record Drawings, Record 
Specifications, and Record Product Data. 

 

1.2 SUBSTANTIAL COMPLETION 
 

A. Preliminary Procedures: Before requesting inspection for determining date of Substantial 
Completion, complete the following.  List items below that are incomplete in request. 

 
1. Prepare a list of items to be completed and corrected (punch list), the value of items on 

the list, and reasons why the Work is not complete. 
2. Advise Owner / Engineer of pending insurance changeover requirements. 
3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 
4. Obtain and submit releases permitting Engineer unrestricted use of the Work and access 

to services and utilities. Include occupancy permits, operating certificates, and similar 
releases. 

5. Prepare and submit Project Record Documents, operation and maintenance manuals, and 
similar final record information. 

6. Deliver spare parts, extra materials, and similar items to location designated by Owner. 
Label with manufacturer's name and model number where applicable. 

7. Complete startup testing of systems. 
8. Submit test/adjust/balance records. 
9. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
10. Complete final cleaning requirements, including touchup painting. 

 
B. Inspection: Submit a written request for inspection for Substantial Completion. On receipt of 

request, Engineer will either proceed with inspection or notify Contractor of unfulfilled 
requirements. Engineer will prepare the Certificate of Substantial Completion after inspection  
or will notify Contractor of items, either on Contractor's list or additional items identified by 
Engineer, that must be completed or corrected before certificate will be issued. 
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1. Re-inspection: Request re-inspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final 
Completion. 

 

1.3 FINAL COMPLETION 
 

A. Preliminary Procedures: Before requesting final inspection for determining date of Final 
Completion, complete the following: 

 
1. Submit a final Application for Payment according to Division 01 Section "Payment 

Procedures." 
2. Submit certified copy of Engineer's Substantial Completion inspection list of items to be 

completed or corrected (punch list), endorsed and dated by Engineer. The certified copy 
of the list shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

 
B. Inspection: Submit a written request for final inspection for acceptance. On receipt of request, 

Engineer will either proceed with inspection or notify Contractor of unfulfilled requirements. 
Engineer will prepare a final Certificate for Payment after inspection or will notify Contractor 
of construction that must be completed or corrected before certificate will be issued. 

 
1. Re-inspection: Request re-inspection when the Work identified in previous inspections as 

incomplete is completed or corrected. 
 

1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 
 

A. Preparation: Submit three (3) copies of list. Include name and identification of each space and 
area affected by construction operations for incomplete items and items needing correction 
including, if necessary, areas disturbed by Contractor that are outside the limits of construction. 

 

1.5 WARRANTIES 
 

A. Submittal Time: Submit written warranties on request of Engineer for designated portions of the 
Work where commencement of warranties other than date of Substantial Completion is 
indicated. 

 
B. Organize warranty documents into an orderly sequence based on the table of contents of the 

Project Manual. 
 

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 
tab to identify the product or installation.  Provide a typed description of the product or 
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Installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project name, and name of Contractor. 

 
C. Provide additional copies of each warranty to include in operation and maintenance manuals. 

 

PART 2 - EXECUTION 
 

2.1 FINAL CLEANING 
 

A. General: Provide final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 

 
B. Cleaning:  Employ experienced workers for final cleaning. 

 
1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for entire Project or for a portion of Project: 
 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and other 
foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Replace parts subject to unusual operating conditions. 
f. Leave Project clean and ready for occupancy. 

 
C. Comply with safety standards for cleaning. Do not burn waste materials. Do not bury debris or 

excess materials on Owner's property. Do not discharge volatile, harmful, or dangerous 
materials into drainage systems. Remove waste materials from Project site and dispose of 
lawfully. 

 

END OF SECTION 01770 



Parking Lot EE Resurfacing H17-N120-MJ 

PROJECT RECORD DOCUMENTS 01781 - 1 

 

 

 
 
SECTION 01781 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 
 

A. This Section includes administrative and procedural requirements for Project Record 
Documents, including the following: 

 
1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 

 

1.2 SUBMITTALS 
 

A. Record Drawings:  Comply with the following: 
 

1. Number of Copies:  Submit copies of Record Drawings as follows: 
 

a. Final Submittal:  Submit one set of marked-up Record Prints. 
 

B. Record Specifications: Submit one copy of Project's Specifications, including addenda and 
contract modifications. 

 
C. Record Product Data:  Submit one copy of each Product Data submittal. 

 

PART 2 - PRODUCTS 
 

2.1 RECORD DRAWINGS 
 

A. Record Prints: Maintain one set of blue- or black-line white prints of the Contract Drawings and 
Shop Drawings. 

 
1. Preparation: Mark Record Prints to show the actual installation where installation varies 

from that shown originally. Require individual or entity who obtained record data, 
whether individual or entity is Installer, subcontractor, or similar entity, to prepare the 
marked-up Record Prints. 

 
a. Give particular attention to information on concealed elements that would be 

difficult to identify or measure and record later. 
b. Record data as soon as possible after obtaining it. Record and check the markup 

before enclosing concealed installations. 
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2. Mark the Contract Drawings or Shop Drawings, whichever is most capable of showing 
actual physical conditions, completely and accurately. If Shop Drawings are marked, 
show cross-reference on the Contract Drawings. 

3. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish 
between changes for different categories of the Work at same location. 

4. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

 
B. Format: Identify and date each Record Drawing; include the designation "PROJECT RECORD 

DRAWING" in a prominent location. 
 

1. Record Prints: Organize Record Prints and newly prepared Record Drawings into 
manageable sets. Bind each set with durable paper cover sheets.  Include identification on 
cover sheets. 

2. Identification:  As follows: 
 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
d. Name of Engineer. 
e. Name of Contractor. 

 

2.2 RECORD SPECIFICATIONS 
 

A. Preparation: Mark Specifications to indicate the actual product installation where installation 
varies from that indicated in Specifications, addenda, and contract modifications. 

 
1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 
2. Mark copy with the proprietary name and model number of products, materials, and 

equipment furnished, including substitutions and product options selected. 
3. Record the name of manufacturer, supplier, Installer, and other information necessary to 

provide a record of selections made. 
4. Note related Change Orders and Record Drawings where applicable. 

 

2.3 RECORD PRODUCT DATA 
 

A. Preparation: Mark Product Data to indicate the actual product installation where installation 
varies substantially from that indicated in Product Data submittal. 

 
1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 
2. Include significant changes in the product delivered to Project site and changes in 

manufacturer's written instructions for installation. 
3. Note related Change Orders and Record Drawings where applicable. 
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2.4 MISCELLANEOUS RECORD SUBMITTALS 
 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 
record keeping and submittal in connection with actual performance of the Work. Bind or file 
miscellaneous records and identify each, ready for continued use and reference. 

 

PART 3 - EXECUTION 
 

3.1 RECORDING AND MAINTENANCE 
 

A. Recording: Maintain one copy of each submittal during the construction period for Project 
Record Document purposes. Post changes and modifications to Project Record Documents as 
they occur; do not wait until the end of Project. 

 
B. Maintenance of Record Documents and Samples: Store Record Documents and Samples in the 

field office apart from the Contract Documents used for construction.  Do not use Project 
Record Documents for construction purposes.  Maintain Record Documents in good order and 
in a clean, dry, legible condition, protected from deterioration and loss. Provide access to 
Project Record Documents for Engineer’s reference during normal working hours. 

 

END OF SECTION 01781 


